System Savvy, Inc. - Savvy Faith Web Worksheet


[image: image1.jpg]A

System Sawy



                 System Savvy, Inc.
                Savvy Faith Web Worksheet
This worksheet is designed as a basis to develop options and pricing for your church website proposal.  It also provides an effective means for you to identify the content and functionality required on your site along with specific support services that may be needed from System Savvy, Inc.  It will be helpful to reference this worksheet during a project consultation. System Savvy will create a Quote/Proposal from your completed worksheet valid for 90 days.  EMAIL this completed worksheet to resultsmatter@systemsavvy.com 
I.  Organization and Project Overview
	Organization:
	     
	Contact:
	     

	Street Address:
	     

	City:
	     
	State:   
	Zip:
	     

	Phone:
	     
	Fax:
	     
	Email:
	     


	Please provide a brief description of your church or ministry, including the size of your membership: 
     


Domain & Existing Site:

 FORMCHECKBOX 
 Domain name registered       
 FORMCHECKBOX 
 Site Currently Published 
How many pages?      
Web Project Overview:

Reason for site (re)development :      
How large do you envision your site being?         FORMCHECKBOX 
 <20 pages     FORMCHECKBOX 
 21-40     FORMCHECKBOX 
 41-75     FORMCHECKBOX 
 75 or more

Do you have the content / images you want to include on your site already compiled?     FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

How soon do you anticipate starting this project?  FORMCHECKBOX 
 ASAP   FORMCHECKBOX 
 Within 30 Days   FORMCHECKBOX 
 60 Days   FORMCHECKBOX 
 90 Days

Design Aspects:

Do you have an organizational logo or graphic?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
No 
Company Colors:       &      
Please indicate which level of design work you’d like factored for your website quote:

 FORMCHECKBOX 
 Professional design & page formats, basic Flash animated header and a few interactive/feature pages. 
 FORMCHECKBOX 
 Intermediate design & Flash, graphics created to illustrate key content, a few interactive presentations.
 FORMCHECKBOX 
 Advanced design, custom page formats and layouts for content, highly interactive content presentations
II.  Online Goals and Objectives

It’s critical to determine your goals and objectives BEFORE we begin your project.
RANK the following in priority for your site.  Leave blank any items not relevant to your organization.
 
	Enhance Image 
	Marketing - Revenue
	- Cost  / + Productivity

	   Enhance Image / Credibility
	   Build Mailing List
	   Reduce Mailing/Print Expense

	   Demonstrate Capabilities
	   Build Repeat Traffic 
	   Service Existing Members

	   Establish Community Presence
	   Promote Products / Events
	   Ease Administrative Burden

	   Establish Industry Presence
	   Build Contributions
	        


III.  Graphics & Multimedia

Graphics and Navigation: provide specifics for each item in section VII
 FORMCHECKBOX 
  Home Page Animation –embedded in home page with 5-15 second animation of logo and/or 

tag line with image effects. 

 FORMCHECKBOX 
  Animated Banner – basic animation of logo, tag line or image effect used as banner on standard pages. 






I would like different banners for sections of the site #    
 FORMCHECKBOX 
  Advanced Menu Effects – layered sectional menu or custom graphics/effects 
 FORMCHECKBOX 
  Scrolling Messages – used on home page or other key page for highlight of info or promotion

Multimedia: provide specifics for each item in section VII
 FORMCHECKBOX 
  Basic Slideshow / Presentation – photo show with captions 

 FORMCHECKBOX 
  Interactive Slideshow / Presentation – Flash based interactive feature
   


# of slides             FORMCHECKBOX 
 with Music   FORMCHECKBOX 
 with Voice-Over

 FORMCHECKBOX 
 Video Clips #     - convert video clips and place for playback on the site 
 FORMCHECKBOX 
 Audio Clips #     - convert and place audio clip for greeting, instruction, etc. Click from text or graphic
 FORMCHECKBOX 
 Other      
IV.  Database & eCommerce provide specifics in section VII
These dynamic features allow you to post and edit items displayed on your pages in REAL-TIME:

	 FORMCHECKBOX 

	Dynamic Messages  Up to 4 messages that can appear on up to 5 pages you select.  
Messages have a body and signature line that can be used for a intro/greeting, promotional message with a link, a scripture with chapter & verse, a quote with signature, etc.

	 FORMCHECKBOX 

	News & Announcements – Your own categories for display of news with optional links.  HOT flag for items to appear on your home page. A feature area within the news page is also supported.

	 FORMCHECKBOX 

	Events Calendar  – You determine categories and date ranges for display of items. Fully Searchable.  Items flagged HOT appear on your home page. Clicking event item opens formatted event detail page. Optional ecommerce add-in for online payment for events with a price.

	 FORMCHECKBOX 

	Ministry / Program Profiles  – includes a custom listing of your programs and a full profile for each program/ministry. Profile info is custom for your organization. Supports images and links.

	 FORMCHECKBOX 

	Contacts / Staff Directory  – You determine structure for showing staff directory, ministry contacts, etc.   Can have photos.

	 FORMCHECKBOX 

	Class / Course Listing  – Class or course schedule to your needs. Supports depts., class codes etc. Option for online payment add-on, file links and/or linking a estore item.

	 FORMCHECKBOX 

	Daily / Weekly Devotional – can be used for short or full page devotions, daily or weekly settings.

	 FORMCHECKBOX 

	Resource Center  – Your categories and preference for display of items. Fully Searchable.  Can be used for document library, monthly selections, program level resources, youth programs, bible studies, etc.

	 FORMCHECKBOX 

	Job Board – Your admin, employers and members can post opportunities for the congregation.

	 FORMCHECKBOX 

	Business Directory – Promote patronage of member businesses who can post discounts and offers!

	 FORMCHECKBOX 

	Leaders Area – Login protected news, events, remote access to documents and forms without exposing your internal network to security issues. Access to news, events, resource library if each implemented.


eCommerce: provide specifics for each item in section VII
	eStore
 FORMCHECKBOX 
 We would like a Savvy Faith Webs custom online store (using PayPal)

How many items will be in the estore? #    
 FORMCHECKBOX 
 We have pictures for the estore items.  

 FORMCHECKBOX 
 We’ll use an online payment/shopping cart system we already have with      
eCommerce Add-Ons (if relevant features selected above)
 FORMCHECKBOX 
 Add online payments option to Events with a price (using PayPal) 
 FORMCHECKBOX 
 Add online payments option to Classes with a price (using PayPal)


Contributions & Payments

 FORMCHECKBOX 
 We would like a Savvy Faith Webs contributions/payments page (using PayPal)
 FORMCHECKBOX 
 We don’t have online credit card processing yet, but plan to use   FORMCHECKBOX 
 PayPal     FORMCHECKBOX 
      
 FORMCHECKBOX 
 We need online payments programmed for (subscriptions/ memberships/tuition)
      Other           -       Using   FORMCHECKBOX 
 PayPal     FORMCHECKBOX 
      



V.  General Content 

Complete each section including page count for each item so that we can provide you with an accurate estimate.  PLEASE add detail in Section VII.
NOTE: One page of web content is equivalent to 1 page Word document 1-inch margins in 10 pt Arial type.
	 FORMCHECKBOX 
 General Info: About / Services / Bios, etc.
	# of pages      

	 FORMCHECKBOX 
     
	# of pages      

	Total General Content (don’t include pages from sections that follow)
	# of pages      


FORMS – please indicate online forms you will need to collect data from visitors / members:
Each form will email the form content to a specified email address and add it to a text file on your web site.  Confirmation Page verifies the key data and presents your follow-up message, documents, instructions, etc.

	 FORMCHECKBOX 
 General Contact Form
	 FORMCHECKBOX 
 Confirmation Page
	

	 FORMCHECKBOX 
      
	 FORMCHECKBOX 
 Confirmation Page
	 FORMCHECKBOX 
 w/Online Payment

	 FORMCHECKBOX 
      
	 FORMCHECKBOX 
 Confirmation Page
	 FORMCHECKBOX 
 w/Online Payment


VI.  Special Features & Integration 

Automation or Special Features:
If there are special features, database or automation you need created for your site that has not been indicated elsewhere on this worksheet, please identify them here. 
 

	Automation Needed:      

	Special Feature Needed:       


Third Party Services To Integrate:
If you plan for your web site to use third party services or information, please identify them here.  This would include media services like Streaming Faith, an existing online store or Church Mgt/Membership Mgt systems such as Access ACS that need to be linked into your website: 

	Content:      

	Provider:       

	

	Content:      

	Provider:       


Site Hosting

 FORMCHECKBOX 
 We’d want System Savvy to host our site, email and database and manage them

 FORMCHECKBOX 
 We’d use our own hosting/database, email account and would have System Savvy configure it as needed
VII.  Please provide any specific requirements for feature functionality, content, programming or design.

Please be as specific and descriptive as possible, we will develop your quote based on the information in this Worksheet and information may be augmented through telephone consultation with System Savvy.

     
EMAIL completed worksheet to resultsmatter@systemsavvy.com
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